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May 12, 2020                 Councilmembers Absent:

Work Session Agenda Items
Allotted 

Time
Begin 
Time

Litter Control 10 min 4:30
Open Container Area 10 min 4:40
Council Follow-up 5 min 4:50
Draft Budget Distribution 10 min 4:55
Downtown Parking Garage Capital & Operations 20 min 5:05
Class & Comp Follow-up 30 min 5:25
Recycling Options 30 min 5:55
Capital Budget Review 30 min 6:25
Social Service Agencies Discussion 30 min 6:55
Agenda Review 20 min 7:25
Legislative Review 10 min 7:45
Council Around the Table 10 min 7:55

8:05

May 18, 2020                 Councilmembers Absent:

Special Work Session Meeting Agenda Items
Allotted 

Time
Begin 
Time

Budget Session - Part 1 2 hours 4:30
6:30

May 19, 2020    Councilmembers Absent:

Regular Council Meeting Agenda Items
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Pre-meeting-Census (followup with Liz)
Public Hearing: Ordinance Approving a Municipal Code Text Amendment to 
Sections 15.02.120 and 15.04.070 Regarding Unsafe Structures and Equipment. 
1st Reading

N
 

Public Hearing: Approving a Zone Change of Lots 344 and 345, Kenwood 
Addition Subdivision, from R-2 (One Unit Residential) to C-2 (General 
Business). 1st Reading

N

Public Hearing: Vacation and Replat of Lot 1, Block 1, Cemetery Addition, to 
create the Gorgan Hills Addition Subdivision, comprising 31.52-acres, more or 
less, generally located south of West 46th Street and east of Moose Street.  1st 
Reading

N

The Grid
A working draft of Council Meeting Agendas

Direction Requested
Approximate Ending Time:

 
Approximate Ending Time:

Recommendation

Recommendations = Information Only, Move Forward for Approval, Direction Requested

Direction Requested
Direction Requested
Direction Requested
Direction Requested
Direction Requested
Direction Requested

5/8/20

Recommendation

Recommendations = Information Only, Move Forward for Approval, Direction Requested
Direction Requested
Direction Requested
Direction Requested



Consideration of a Resolution certifying Annexation compliance with Title 15, 
Chapter 1, Article 4 of the Wyoming State Statutes to determine if the 
Annexation of the Sontrust No. 1 Addition to the City of Casper complies with 
W.S. §15-1-402.    	1. Resolution.    	2. Third reading Ordinance Approving 
Annexation, and Zoning of the Sontrust No. 1 Addition. 

N

Public Hearing: New Restaurant Liquor License No. 44 for Occasions by Cory, 
LLC, d/b/a Occasions Entertainment Group, Located at 303 South Wolcott 
Street. 

N

Text Amendment to Chapter 17.68 of the Casper Municipal Code Pertaining to 
Gaming/Gambling in the C-4 (Highway Business) Zoning District.  3rd 
Reading Ordinance

 N 

Text Amendment to Chapter 8.40 of the Casper Municipal Code, Pertaining to 
Litter Control.  2nd Reading  N 

Liquor License Sanctions/Update & Open Container  2nd Reading Ordinance  N
Authorizing the Filing of Applications with the Federal Transit Administration 
for the Coronavirus Aid, Relief, and Economic Security (CARES) Act to 
provide Federal Transportation Assistance Authorized by 49 U.S.C. Chapter 53, 
Title 23 United States Code, and Other Federal Statutes Administered by the 
Federal Transit Administration.

C

Authorizing the Filing of Applications with the Federal Transit Administration 
for Federal Transportation Assistance Authorized by 49 U.S.C. Chapter 53, 
Title 23 United States Code, and Other Federal Statutes Administered by the 
Federal Transit Administration.

C

Approving a Contract for Professional Services with AECOM Technical 
Services, Inc., in an Amount not to Exceed $15,850, for Quality Assurance and 
Quality Control Services.

C

Approving Amendment No. 1 to the City of Casper Contract for Professional 
Services with Nelson/Nygaard Consulting Associates, Inc., for the Mills Main 
Street Corridor Plan and Study.

C

Authorizing a Contract for Professional Services with WWC Engineering, in 
the Amount of $188,932, for the Midwest Avenue Reconstruction Project – 
Elm Street to Walnut Street, Project No. 18-066.

C

Authorizing an Agreement with NORCOSTCO, Inc., in the Amount of 
$73,545, for the CEC Theatrical Curtain Replacement, Project No. 19-067. C

Authorizing an Agreement with Treto Construction, LLC, in the Amount of 
$304,900, for the 2020 Platte River Trails Replacements, Project No. 19-048. C

Authorizing an Agreement with Keyhole Technologies, LLC, in the Amount of 
$109,970, for the 2020 Inlaid Striping, Project No. 19-036. C

Authorizing Change Order No. 1 to the Agreement with Natare Corporation, for 
181 Contract Days, for the Paradise Valley Pool and Marion Kreiner Pool 
Lining, Project No. 18-089.

C

Authorizing a Funding Agreement with the Natrona County Conservation 
District the Amount of $35,000. C

Authorizing an Agreement with Crown Construction, LLC, in the Amount of 
$320,500 for the 2020 2nd Street Concrete Repairs Project. C

Authorizing a Contract for Professional Services with WLC Engineering, 
Surveying, and Planning, Inc., in the Amount of $149,400 for the Ridgecrest 
Zone 2 & 3 Waterline Replacements Project. 

C



Authorizing a Contract Extension for the City of Casper to Host the College 
National Finals Rodeo for an Additional Five Years. C

Accepting a Reimbursement Grant from the Wyoming Office of Homeland 
Security not to Exceed $12,409.50 for Purchasing Walk Through Metal 
Detectors for the Casper Events Center.

C  

Approving the Grant Contract Extension with the Wyoming Wildlife and 
Natural Resource Trust. C

Authorizing the Acceptance of the Wyoming Office of Homeland Security 
Grant, in the Amount of $104,000, for the Purchase of Equipment for Regional 
Response Team 2. 

C

May 20, 2020                 Councilmembers Absent:

Special Work Session Meeting Agenda Items
Allotted 

Time
Begin 
Time

Budget Session - Part 2 2 hours 4:30
6:30

May 26, 2020                 Councilmembers Absent:

Work Session Meeting Agenda Items
Allotted 

Time
Begin 
Time

Council Meeting Follow-up 5 min 4:30
Agenda Review 20 min 4:35
Legislative Review 10 min 4:55
Council Around the Table 10 min 5:05

5:15

June 2, 2020    Councilmembers Absent:

Regular Council Meeting Agenda Items
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Approve May 20 Special Meeting Minutes
Summary Proposed Budget published in minutes
Establish Public Hearing - FY 21 Budget Adoption   C
Text Amendment to Chapter 8.40 of the Casper Municipal Code, Pertaining to 
Litter Control.  3rd Reading  N 

Liquor License Sanctions/Update & Open Container  3rd Reading Ordinance  N
Ordinance Approving a Municipal Code Text Amendment to Sections 
15.02.120 and 15.04.070 Regarding Unsafe Structures and Equipment. 2nd 
Reading

 N 

Approving a Zone Change of Lots 344 and 345, Kenwood Addition 
Subdivision, from R-2 (One Unit Residential) to C-2 (General Business).  2nd 
Reading

 N 

Vacation and Replat of Lot 1, Block 1, Cemetery Addition, to create the Gorgan 
Hills Addition Subdivision, comprising 31.52-acres, more or less, generally 
located south of West 46th Street and east of Moose Street.  2nd Reading

 N 

Approximate Ending Time:

Recommendation

Recommendations = Information Only, Move Forward for Approval, Direction Requested

 

Recommendation

Recommendations = Information Only, Move Forward for Approval, Direction Requested
Direction Requested

Approximate Ending Time:



Item  Date Estimated Time Notes

Parking on the Parkways 30 min  
David Street Station 501(c)(3) 30 min
Animal Care Ordinance Review
Meadowlark Park Spring 2020
Private Operation of Hogadon
Formation of Additional Advisory Committees
Golf Course Guidelines
Wayfinding Plan Implementation June 23  45 min

Limo Amendment
Health Plan - Residual Balance After January 2020
Utility Business Plan After New Year - February
Sign Code Revision
Wind River Traffic Update Summer 2020
Community Relations Spec Update 30 min

Future Council Meeting Items

Public Hearing Date - FY21 Budget Adoption June 16, 2020

Retreat Items

Economic Development and City Building Strategy

Future Agenda Items

Staff Items



Sun Mon Tue Wed Thu Fri Sat 
1 2  

  

3 4 5 6 7 8 9 

10 11 12 13 14 15 16 

17 18 19 20 21 22 23 

31 

24 25 26 27 28 29 30 

8:30a-Historic 

Preservation 

(Bates) 

11:30a-Chamber 

Coordination/

Infoshare (None) 

4:30p-Council 

Work Session 

11:30a-DDA 

(Powell) 

6:00p-Amoco 

Reuse JPB 

(Hopkins) 

7:00a-Advnce 

Casper (Freel) 

4:30p-Leisure 

Services Board 

(Huber) 

 

11:30a-Travel & 

Tourism (Freel, 

Johnson) 

 

7:00a-CPU 

Advisory Board 

(Bates) 
11:30p-NIC (None) 

5:15p-CAP (None) 

11:30a - Disability 

Council (Powell) 

4:30p-Council 

Work Session 

5:00 p.m. - CNFR  

(Freel, Cathey) 

11:30a-Drug Court 

(Huber) 

1:00p-Civil Service 

Commission 

(None) 

Due to the Coronavirus many meetings will be held 

virtually or even canceled. (i.e. Youth Empowerment 

has been canceled during May.)  Verify with your 

board organizer how and when their meeting will be 

held. 

6:00p-Council 

Meeting 

May 2020 (Virtually) 

11:30a-Regional 

Water JPB 

(Cathey, Powell, 

Huber, Freel) 

4:00p-Chamber 

of Commerce 

(Cathey) 

7:30a-Mayor/

Commissioner  
11:00a-Housing 

Authority (Bates) 

4:00p-Contractors’ 

Licensing  Board 

(Lutz) 

5:30p- City County 

Board of Health 

(Bates) 

6:00p– Planning & 

Zoning (Hopkins) 

10:30a– EDJPB 

(Powell, Hopkins),  

6:00p-Council 

Meeting 

World Otter Day 

4:30p-Council 

Budget 

Work Session 

4:30p-Council 

Budget 

Work Session 

9:00 a -Senior 

Services  

(Pacheco) 



From: Liz Becher <lbecher@casperwy.gov>  
Sent: Tuesday, May 5, 2020 3:56 PM 
To: Carter Napier <cnapier@casperwy.gov> 
Cc: Renee Jordan-Smith <rjordansmith@casperwy.gov> 
Subject: CENSUS 2020 - Buzz riding the Bus 
 

Carter, 
 
Here’s a little something fun for the Info Packet this week – hopefully 
Council sees it   
 
Also, I included some pictures from the ride.    - Elizabeth 
 

Buzz's Bus Ride on Monday made the U.S. Census Bureau’s Dallas Regional newsletter  - see 
attached Infogram.  
 
Also, our national team loved the pictures and that Buzz was wearing his mask! They sent the 
information to the partner spotlight team. 
 
Thank you! 
Tammi 
 
Tammi Hanshaw, Wyoming Partnership Specialist  
Dallas Regional Census Office / Field Division / Denver Region 

U.S. Census Bureau 

 



       

DENVER/DALLAS REGION               MAY 5, 2020 

2020 Census Infogram  

Helpful Links  

2020 Census Response Rate map  

How to Use the Response Rate Map 

Census COVID-19 Interactive Data Hub  

Avoiding Fraud and Scams 

2020 Census FAQ  

Census Newsroom 

Statistics in Schools 

Census YouTube Channel  

Follow the Census at @uscensus.gov 

Denver Region Response Rates 

Arizona  53.7% 

Colorado  60.1% 

Kansas  61.7% 

Montana  48.4% 

Nebraska  63.9% 

New Mexico 44.7% 

North Dakota  56.8% 

Oklahoma  50.9% 

South Dakota  57.3% 

Texas  51.5% 

Utah   61.3% 

Wyoming   47.5% 

National  56.8% 

Last Week for Get Out the Count Video Prize Challenge 

For prize information and full eligibility rules, please visit: 

challenge.gov. Deadline for submissions is May 7, 2020. 

Use social media post below to promote the challenge:  

 

 

 

 

 

Can you produce quality video content for the 

#2020Census? Try your hand at winning up to $30,000 in 

the #CensusVideoChallenge. The deadline is May 7th. 

We’re looking for the most impactful, inspiring, creative, 

and short original social media videos to help 

#GetOutTheCount. Enter now at www.challenge.gov.  

Response Rate Fun Facts  
• Utah had the second highest cumulative total self-

response rate with 61.1 percent, behind Washington 

with 62 percent  

• Campbell County, South Dakota had the highest 

daily total self-response rate with 1.3 percent, 

followed by Hanson County, South Dakota with 1.2 

percent  

• Los Alamos County, New Mexico had the highest 

cumulative Internet self-response rate at 72.6 

percent 

• Los Alamos County New Mexico was the top western 

county by area with a self-response rate of 76.7 

percent  

The U.S. Census Bureau to Resume Some 2020 Census 

Field Operations in Select Locations  

Area Census Offices (ACOs) will restart operations, 

resuming Update Leave (UL) field operations and 

completing the hiring process for Nonresponse Followup 

(NRFU) field staff. As soon as it is safe to do so, more 

ACOs will also resume activities. As of May 4, the ACOs 

below will resume operations in the Denver Region.  

• MT: Billings 

• ND: Bismarck 

• OK: Cleveland County, Oklahoma County, and Tulsa 

• UT: Orem and Salt Lake City 

As part of the phased restart, the census will resume 

Update Leave, where the Census Bureau drops off 2020 

Census invitation packets at front doors of households in 

areas where the majority of households do not receive 

mail at their home. Update Leave does not require 

interaction between households and a Census Bureau 

employee and follows the most current federal health 

and safety guidelines. Learn more here.  

2020 Census Partner Highlight 

On May 4 in Casper, 

Wyoming, BUZZ the 2020 

Census mascot rode the 

bus to encourage 

everyone to complete 

their Census forms and 

“bee” counted. Buzz 

visited with riders and 

passed out census canvas totes and information. The 

goal is to increase Natrona County’s response rate and 

challenge the rest of the state. KCWY13 ran a great story 

on the news about Buzz riding the bus and helped the 

CCC  promote the Census in Natrona County.   

https://2020census.gov/en/response-rates.html
https://www.census.gov/library/video/2020/2020-census-self-response-rate-map.html?utm_campaign=20200408msdvzs1ccdtanl&utm_medium=email&utm_source=govdelivery
https://covid19.census.gov/
https://2020census.gov/en/avoiding-fraud.html
https://2020census.gov/en/help.html
https://www.census.gov/newsroom.html
https://2020census.gov/en/educators.html
https://www.youtube.com/user/uscensusbureau
https://www.challenge.gov/challenge/2020-census-get-out-the-count-video-challenge/
https://www.census.gov/newsroom/press-releases/2020/resume-field-operations.html










 

 

 

DATE:  MAY 6, 2020 

 

TO:  CIVIL SERVICE COMMISSION 

 

FROM:  HEIDI ROOD, HUMAN RESOURCES TECHNICIAN 

 

SUBJECT:  CIVIL SERVICE COMMISSION MEETING 
 

 

CIVIL SERVICE COMMISSION MEETING 

 

WEDNESDAY, MAY 6, 2020 

 

1:00 P.M. 

 

Join by phone 

1-408-418-9388  

Access code: 968 626 048 

 

For Video (optional): 

https://casperwy.webex.com/casperwy/j.php?MTID=m5ec52d28bc365329

9ca0964d37cf6934 

 

       Meeting number:      968 626 048   Password:   yZ7vm3PTvq3 
 

 

AGENDA  
 

 

1. Approval of March 4, 2020 Meeting Minutes  

2. Certify Entry-Level Police List 

3. Other Business 

4. Set Next Meeting Date 

June 3rd   

July 1st  

5. Adjourn 

https://casperwy.webex.com/casperwy/j.php?MTID=m5ec52d28bc3653299ca0964d37cf6934
https://casperwy.webex.com/casperwy/j.php?MTID=m5ec52d28bc3653299ca0964d37cf6934


























































Updated 5/8/2020 
 

The vast majority of City business can be handled through the City website or over the phone. 
The City of Casper website is www.CasperWy.gov.  The general City phone number is 307-235-
8400. 

Operations at City Hall 
 

Council Meetings 

 City Council will conduct the business of the public through technology: Go To Meeting.   
 Meetings will be streamed on YouTube live as well as cable channel 192.   
 Each Council member has the technology to hear the information being presented, see the 

presentations, and ask questions and participate in the discussion. 
 Mayor with one other Council member present will conduct the meeting from City Hall  
 Casper citizens can watch the meeting on YouTube or cable 192 as usual.  
 Public comment for regular Council meetings will be taken by phone. 
 Public comments are not taken during work sessions. 
 Council can be contacted at any time at CouncilComments@casperwy.gov. 

 

Public Services Department - Public Utilities/Engineering 

The following tasks will be handled over the phone or via email, including payment via credit 
card. Payment or permit verification will be handled via email.  

 Street Cut Permits  
 Traffic Control Permits (would require initial e-mail from contractor) 
 Curb-cut permits 
 Permits to construct 
 Physical tap fees 
 System Investment Charges 
 Outside agreement application fees 
 Plan reviews 

Engineering has provided a drop-box for bids. Bid openings will be done in Council Chambers 
and broadcast on cable channel 192 and YouTube. 
 
Community Development Department - Planning and Building 

The following can be handled over the phone or via email.  The phone number is 235-8254 or 235-
8264. 

 Building inspections will remain the same.  Call to schedule an inspection time.   
 Contractor licensing exams will cease until City Hall physically reopens.  Contractors may 

still call to set a testing date for the exam, with the understanding the date could change.    
 Building permits, fence permits, and sign permits can still be requested. Payment methods 

will remain the same. Administrative technicians will deliver permits outside to customers 
after they are called at 235-8254.  

 Applications and plan submittals are encouraged via email to either delston@casperwy.gov 
or kshanley@casperwy.gov. 

 Mechanical, electrical, and plumbing permits will only be taken by phone, fax, or online.  

http://www.casperwy.gov/
mailto:delston@casperwy.gov
mailto:kshanley@casperwy.gov


 Consulting services for building and code enforcement divisions at the Community 
Development Department may be scheduled by calling 235-8254.  

Finance Department – Customer Service 

To pay utility bills (water, sewer, and trash collection) 
 Payments can be mailed via US Postal Service  
 Payments can be placed in the City Hall drop box, which is a secured metal box at the 

southern end of the building.  It might be difficult to take cash. 
 Credit card payments can be made online or calling 1-844-235-5262.   
 Customers can make an electronic payment from their checking account by using their 

bank’s personal banking website.   
 Customers can sign up to make ongoing payments from their checking account by 

signing up for the City’s EasyPay service.  EasyPay causes the bill to be paid 
automatically, every month, directly from the customer’s checking account 
  

To make a different kind of payment (other than their regular utility bill): 
 Payments can be mailed via US Postal Service 
 Payments by check can also be taken at the City Hall drop box. 
 Payments by credit card can also be taken over the phone.  Customers can call the 

relevant City office directly, or they can call the main City of Casper phone line at 307-
235-8400.   

 
 To submit forms and similar paperwork: 

 Many forms and documents can be submitted electronically.  Before making this sort of 
submission, contact the relevant City department directly (by phone or email), or call the 
general city phone number at 307-235-8400. 

 Forms and documents that will fit into a standard envelope (4 x 9 inches) can be placed in 
the City Hall drop box.  The drop box is a secured metal box at the southern end of the 
building.  The box has a blue lid, and it is labeled “CITY OF CASPER UTILITY.” 

 If time allows, paperwork can almost always be accepted by regular mail.  
 For certain transactions, City staff members can arrange to meet the customer just outside 

of the City Hall building.  Customers who think that this sort of service will be necessary 
should contact the relevant City department directly (by phone or email), or they can call 
the general city phone number at 307-235-8400. 
  

Attorney’s Office 

 Appointments are being handled by phone. 
 Michelle from PD no longer enters the office daily to bring the log-in sheets; she meets 

staff in the vestibule or lobby to exchange papers. 
 Staff has been offered the option of working remotely; three have worked at least one day 

from their respective homes. 
 

City Manager’s Office and City Clerk’s Office 



 Staff from both the City Manager’s Office and City Clerk’s Office, will be primarily 
working from home.  Carter will conduct all his meetings either by phone or by Go To 
Meeting.  

•    Carla will be the main contact for office lines and we will give her number to the public 
for questions and public comment purposes.  Other staff members will be returning calls 
from voicemails which will go to emails.   
•    One staff member will go into the office every afternoon to pick up mail and memos and 
any paperwork departments send over. 
•    Memos and paperwork should be left in the clerk's office office mailbox. 
•    Staff members will be in for Council Meetings every Tuesday. 
•    Claims will be received by appointment.  Anyone wishing to submit a claim should call 
Carla or email Christa.  They will arrange times to meet to notarize and accept the claim. 

 Renée will be answering the phone (235.8224) via VPN and software on her computer.  
Both Jolene and Renée will also be returning calls from voicemail which will go to email.  

 •    Renée will continue to be Carter’s scheduler.  Carter will be holding all his 
appointments and meetings by phone or virtually.   

 •    Paperwork should be left in the City Manager’s interoffice mailbox. 
 •    One staff member will go into the office every afternoon to pick up mail, contracts, 

bid specs, and any other paperwork departments send for Carter’s signature.  Documents 
will be logged-in and left for Carter to sign and returned to staff for distribution, which 
will occur via interoffice mailboxes.    

 

 Human Resources and Risk Management 

 Internal employee visits are being limited by number and social distancing is being used. 
Accepting electronic approvals/scanned documents being emailed rather than in person 
visits. 

 New employee orientation is being done via WebEx starting April 27, 2020. 

 Most meetings with HR involving more than three people are being held via WebEx. 

 HR/RM split staff rotating weeks working remotely/office. Only three or four people in the 
HR/RM area at a time in their separate work areas. 

 
 

Operations not at City Hall 

 
Police Department Services 

Casper Police Department is doing everything they can to preserve its workforce and continue to 
provide good service. 



 Fingerprinting services are suspended, except by appointment (235-8469), reserved 
specifically for emergency health care workers. 

 VIN inspections are by appointment only (235-8469), carried out under strict conditions 
ensuring no contact with vehicle interiors or persons during the entire process. 

 Police will be using alternate reporting processes for some police issues, when appropriate. 
 The Court ordered Community Service office is currently closed to in-person, client 

consultations.  Community Service options are unavailable during the COVID-19 
restrictions. 

 Pharmaceutical and over the counter medicine drop-off disposal has been suspended due 
to the hospital’s reallocation of staffing priorities which prevent the ability to dispose of 
the turned in drugs. 

 Records has closed their door to all people, including employees.  The Records staff has 
split their work force to minimize cross-contamination in their work group.  Half work 5:45 
AM to 2:45 PM and half work 3:00 PM to Midnight. 

 All personnel will be required to be clean shaven so that masks will fit appropriately. 
 One vehicle is being equipped for transporting prisoners so that they do not have to 

continuously clean every vehicle. 
 When transporting prisoners, windows will be used for airflow throughout the vehicle 

instead of utilizing the vent system. 
 Evidence clerks are using social distancing. 
 Victim witness soft room is not being used, as it cannot be deep cleaned appropriately for 

COVID-19.  The interview rooms are being used instead. 
 A full inventory of their supplies is being taken and evaluated. 
 PD briefings are no longer being held in person.  They are being done electronically or 

over the radio. 
 PD is using alternative reporting. 
 PD is reviewing its calls and what they can take and how to limit exposure to medical calls. 
 Volunteers are being curtailed. 

 
Fire Department Services 

 Public access and tours of fire stations have been suspended. 
 Public education activities have been suspended. 
 They are reviewing their response to all calls. 

 
Municipal Court 

 Online, phone and mail-in payments are being encouraged. 
 In person payments are being taken between 8 a.m. and 12 p.m.  
 All cases which require court appearances or that have been scheduled for bench trial or 

case review for the next three (3) weeks are being rescheduled. 
 Court will also be following social distancing guidelines. 
 Court staff will be following money handling protocols, which includes wearing gloves, 

for any cash customers, or for any transference of paperwork from the public.  
 There is a public drop mail slot with envelopes outside the court payment window. 

Customers must provide their name, docket number/charge, and a current mailing 



address. All payments will be processed daily and a receipt mailed to the address 
provided. 

 The staff will continue diligently working, taking phone calls and answering questions.  
 

Metro Animal Shelter 
 Metro Animal Shelter has limited public access by appointment only. Visitations, 

adoptions, and surrenders can be scheduled.  
 Business that can be conducted over the phone is encouraged 

 
Solid Waste 

 Winter hours (7:30 a.m. – 4:00 p.m. Monday-Saturday) will remain in effect. 
 All buildings are currently closed to the public with the exception of the scale house. 
 The baler building is currently closed; all waste will be landfilled. 
 The scale house has a hand sanitizer table with note to Customers that customers are 

required to use hand sanitizer before approaching the payment counter. Access has been 
restricted to one person at a time. 

 A UV light will be installed near the sanitizer table to further assist with killing germs. 
before the customers approach the counter for payment. 

 Clerks will be wearing nitrile gloves and disinfecting counters and customer area 
throughout the day.   

 At this time, non-essential services will continue as normal - recycle depot, extra trash 
collection, compost yard, and hazardous waste drop off.  These services will discontinue 
if a 30% reduction in solid waste staff is realized. This staff would be diverted to the 
essential services of collecting and disposing of trash.  

 Discussions are ongoing on having customers drop off their infectious waste (sharps 
containers and double bagged infectious wastes) at the biohazard landfill instead of 
dropping off at the Special Waste Bldg. 

 Recycling depots have been closed. 
 The metals bin and cardboard bin at the Solid Waste Facility are open. 
 The e-waste building has been closed and e-waste cannot be accepted.  It is prohibited 

from being placed with regular trash, and citizens have been asked to hold it until e-waste 
collection can reopen 

 The self-serve drop-off for residential hazardous waste and special waste has been closed 
and the service is being continued by appointment only.  These appointments can only be 
done on Fridays.  Hazardous waste and infectious waste are also prohibited from being 
placed with regular trash. 

 Commercial hazardous waste, infectious waste and special waste is regularly by 
appointment only.  This service will continue as usual. 

 The compost yard is open. 
 
Water Treatment Plant, Wastewater Treatment Plant, Water Distribution Garage 

 All processes are being reviewed and changed where needed to safeguard the health of 
the employees. 

 They are screening all vendors who come into the plants and distribution garage. 
 



Casper Service Center 

 A drop box is being installed to accept documents including bids for Fleet Services. 
Cemetery Office Services 

 There is limited public access to the cemetery office. 
 

Casper Recreation Center 

 Limited opening. Current activities are limited to the aerobic fitness equipment and half 
of the gym for non contact sports.  Reservations are preferred.  Two full-time employees 
have been re-tasked to the Emergency Operations Center (EOC). 

 Recreation Center parking lot, or inside in the case of inclement weather, is serving as a 
pickup point for school lunches. 

 Ice arena has been shut down until fall to start construction on the ice plant. 
 

Casper Events Center 

 Closed.  Designated as a large-scale medical shelter for quarantined people, people 
waiting to be tested who have symptoms, and confirmed cases that have no other place to 
go.  Full-time and part-time staff are being trained for this function.  One full-time 
employee has been re-tasked to the EOC. 

 
Hogadon Ski Area 

 Closed. 
 

Ft Caspar Museum 

 Closed. One full-time employee has been re-tasked to the EOC. 
 
Municipal Golf Course 

 The golf course is fully function except for the driving range which will open on May 11th. 
 The food and beverage operation is set to begin on May 23rd. 



Below is the optional Sales tax report for FY20 we are currently at 91.67% of the budget year.
General Fund is up 3.14% from projected year to date which is at 94.55% of budget.
1%16 is down 2.72% from projected year to date which is at 89.18% of budget.

7/5/2019 1,617,581$          1,556,071$         61,510$              8.66%

8/7/2019 1,752,563            1,556,071           196,492              18.05%

9/6/2019 1,710,940            1,556,071           154,869              27.21%

10/8/2019 1,547,459            1,556,071           (8,612)                 35.50%

11/6/2019 2,033,498            1,556,071           477,427              46.39%

12/5/2019 1,595,655            1,556,071           39,584                54.93%

1/6/2020 1,571,087            1,556,071           15,016                63.35%

2/6/2020 1,792,698            1,556,071           236,627              72.95%

3/5/2020 1,297,852            1,556,071           (258,219)             79.90%

4/6/2020 1,382,022            1,556,071           (174,049)             87.30%

5/6/2020 1,353,343            1,556,071           (202,728)             94.55%

June -                           1,556,071                 

Total FY 2020 17,654,697$        18,672,852$       537,916$            

7/5/2019 1,348,645$          1,379,092$         (30,447)               8.15%

8/7/2019 1,464,190            1,379,092           85,098                17.00%

9/6/2019 1,432,890            1,379,092           53,799                25.66%

10/8/2019 1,303,046            1,379,092           (76,046)               33.53%

11/6/2019 1,696,732            1,379,092           317,640              43.78%

12/5/2019 1,332,786            1,379,092           (46,306)               51.84%

1/6/2020 1,313,264            1,379,092           (65,827)               59.77%

2/6/2020 1,495,655            1,379,092           116,563              68.81%

3/5/2020 1,087,426            1,379,092           (291,666)             75.38%

4/6/2020 1,153,606            1,379,092           (225,486)             82.35%

5/6/2020 1,129,687            1,379,092           (249,404)             89.18%

June -                       1,379,092                 

Total FY 2020 14,757,927$        16,549,101$       (412,082)$           

 Total   $       32,412,624  $      35,221,953  $           125,834 

Optional 1% and State Shared Sales Tax Receipts
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ACTUAL FY 19 PROJECTED FY 20 ACTUAL FY 20
YTD TOTAL 17,389,055$                17,116,781$                   17,654,697$            
YTD VARIANCE 537,916$                 

% Difference In Dollars
CHANGE FROM FY20 PROJECTED TO FY20 ACTUAL-SAME MONTH -13.03% -$202,728
CHANGE FROM FY20 PROJECTED TO FY20 ACTUAL-YEAR TO DATE 3.14% $537,916
CHANGE FROM FY19 ACTUAL TO FY20 ACTUAL-SAME MONTH -15.93% -$256,515
CHANGE FROM FY19 ACTUAL TO FY20 ACTUAL-YEAR TO DATE 1.53% $265,641

JULY AUGUST SEPTEMBER OCTOBER NOVEMBER DECEMBER JANUARY FEBRUARY MARCH APRIL MAY JUNE
ACTUAL FY 20 $1,617,581 $1,752,563 $1,710,940 $1,547,459 $2,033,498 $1,595,655 $1,571,087 $1,792,698 $1,297,852 $1,382,022 $1,353,343 $-
PROJECTED FY 20 $1,556,071 $1,556,071 $1,556,071 $1,556,071 $1,556,071 $1,556,071 $1,556,071 $1,556,071 $1,556,071 $1,556,071 $1,556,071 $1,556,071
ACTUAL FY 19 $1,355,126 $1,699,738 $1,514,507 $1,223,634 $1,974,175 $1,723,180 $1,675,406 $1,874,614 $1,415,582 $1,323,236 $1,609,858 $1,544,516

ACTUAL FY 20

ACTUAL FY 20

ACTUAL FY 20

ACTUAL FY 20

ACTUAL FY 20
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ACTUAL FY 20
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From: Justin Schilling <jschilling@wyomuni.org>  
Sent: Tuesday, May 5, 2020 11:02 AM 
Subject: WAM Legislative Update 
 
Good Morning WAM! 
In an effort to keep our members up to date on the status of the legislative activity surrounding the 
CARES Act money received by the State of Wyoming, WAM Legislative Specialist Bob McLaurin prepared 
the following legislative update.  
 

Legislative Update 
The purpose of this email is to give the WAM membership a quick update on the status of the CARES 
funding that the State of Wyoming recently received. 
 

The Coronavirus Aid, Relief and Economic Security (CARES) Act provided $150 billion in aid to 
state and local governments to address necessary shortages related to the coronavirus 
pandemic. Wyoming was allocated the minimum state allocation – $1.25 billion which was 
received last week. 
 
Since these funds were authorized, WAM has been working with WCCA and the Governor’s 
Office to determine how much of these funds cities and towns would receive and how they 
would be disbursed amongst the cities, towns, counties and special districts. 
 
To date the U.S. Treasury has released limited guidance on the use of these funds.  Initial 
indications are that payments from the CAREs Act can only be used to cover expenses that: 

 Are necessary expenditures incurred due to the public health emergency with respect to 
the Coronavirus Disease 2019 (COVID–19). 

 Were not accounted for in the budget most recently approved as of March 27, 2020 (the 
date of enactment of the CARES Act) for the State or government; 

 Were incurred during the period that begins on March 1, 2020 and ends on December 
30, 2020.  
 

Eligible expenses include:  

 Medical and public health, including state and local expenses responding to the COVID-
19 emergency. 

 Payroll expenses for public safety, public health, healthcare, human service, or other 
similar personnel,  

 Expenses of actions to facilitate compliance with COVID-19-related public health 
measures,  

 Expenses associated with the provisions of economic support in connection with the 
COVID-19 public health emergency, including expenditures related to a State, territorial, 
local, or Tribal government payroll support program.  

 
Ineligible Expenses: 

 Payroll or benefit expenses for non-public health personnel are ineligible.  

 Revenue replacement is also an ineligible expense.  
 



Governor Gordon and the Legislature’s Management Council have been meeting to determine 
how these funds will be distributed.  The Management Council has met three times on this 
matter, most recently an all-day meeting last Friday.    
 
On Friday May 1st, the Management Council reviewed, modified and approved three bills to 
address this crisis.  These bills will be considered by the full legislature in a future special 
session.  They included: 
   
LSO 700 
Provided for Legislative Findings, appropriated $388 million to various entities impacted by the 
COVID crisis.   Specifically, it appropriated funds to public hospitals ($200 million), local 
governments and special districts ($70 million),  Wyoming Life Resource Center and the Wyoming 
State hospital ($15 million), Judicial Branch ($2 million).  It also expanded the Governor’s flex 
authority for the 2020 budget between programs, agencies and active capital construction 
projects.   
 
LSO 701 
Provided protection to employees and relief to employers.   It expanded unemployment 
benefits, created programs to avoid eviction of needy persons, amended the unemployment 
insurance program, amended the workers compensation program and provided additional 
authority to the governor. 
 
Specifically,  the bill made COVD-19 an injury that can be covered under the Workman’s Comp 
program.  It allows the Governor to declare an executive  order  that benefits paid because of 
COVID should not be charged to an employer’s  unemployment account.  It authorizes the 
Governor to enter into an agreement with the Federal Government to operate a sort-term 
workshare/short time compensation program.  Finally, this bill provides $10 million for WCDA 
to administer an eviction protection program to landlords whose residential tenants cannot pay 
rent to due COVID issues. 
 
LSO 702 
This bill established Legislative Findings, allows the Governor to  “establish by order or rule any 
emergency program consistent with the terms of the statute”. It also appropriates $1.25 billion 
from the CAREs Act. 
 
The bill provided that these funds be use for the following purposes.  While the bill outlined 
categories of expenditures, it not appropriate specific amounts.  We assume this will be left to 
the Governor’s discretion. 

 COVID related expenses incurred by state departments and agencies. 

 COVID related expenses incurred by Cities, Towns, Counties and other political 
subdivisions.  The allocation of distributions to entities will be subject to approval of the 
SLIB board.[1] 

 Grants to Health Care providers and Health Care facilities 

                                                           
[1] An issue that will need to be addresses is revenue replacement.  The CAREs Act specifically prohibits the use of the funds for revenue 

replacement.   



 Expenses incurred by the state to respond to public health emergency and to address 
food insecurity created by the COVID crisis. 

 
Finally, the bill established the timing of the distribution of the federal funds.  It requires that 
$450 million be expended between the date of the bill adoption and July 15, 2020.  The second 
tranche of $400 million is to be expended between July 16 and September 14.  The final 
tranche  of $400 million (plus unexpended funds from the previous distributions) be expended 
between September 15 and December 30. 
 
The Management Council also directed the Mineral’s Committee to draft a fourth bill to address 
the COVID crisis.  This bill would be for a grant/loan program for small businesses impacted by 
COVID.  The Mineral’s Committee is scheduled to meet on May 14 and 15th. 
 
On Friday the Management Council modified LSO 700 to eliminate the appropriations from the 
bill.  This leaves LSO 702 to provide the policy guidance for the distribution of the federal 
funds.   Therefore, we believe that Governor Gordon will be making the decisions regarding 
municipal funding for the COVID crisis. 
 
WAM staff will be meeting with the Governor’s staff as soon as possible to determine funding 
amounts and the process for distributing them.  
 
We expect the special session to occur later this spring to ratify these committee bills.  It has 
not yet been determined whether this will be a zoom meeting or if they will try to meet in 
person.   We are also hearing there will be a second special session in the fall to address the 
shortfall in the current budget.   The Coronavirus crisis, falling sales tax and oil revenue has 
made the budget adopted last march not viable.  The fall session will attempt to address the 
budget short fall. 
 
I hope this provides a little more clarity on this situation.  Please do not hesitate to contact me, 
Justin, or Dave if you have questions or need additional information.  
 
 Justin Schilling 
Member Services Manager 
Wyoming Association of Municipalities 
315 West 27th Street 
Cheyenne, WY 82001 
307-632-0398  
jschilling@wyomuni.org 
www.wyomuni.org 
 

https://na01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fmaps.google.com%2F%3Fq%3D315%2BWest%2B27th%2BStreet%2B%250D%250A%2BCheyenne%2C%2BWY%2B82001%2B%250D%250A%2B307%26entry%3Dgmail%26source%3Dg&data=02%7C01%7C%7Ce583be65cef740c2217508d612a1230c%7C3b5d02196e4846309a2cdf21eed1126b%7C0%7C0%7C636716880643648074&sdata=t6VMCkR6NYhS%2BJvS%2B4b1dBel4uBgPiutBXqjxTlHnPA%3D&reserved=0
https://na01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fmaps.google.com%2F%3Fq%3D315%2BWest%2B27th%2BStreet%2B%250D%250A%2BCheyenne%2C%2BWY%2B82001%2B%250D%250A%2B307%26entry%3Dgmail%26source%3Dg&data=02%7C01%7C%7Ce583be65cef740c2217508d612a1230c%7C3b5d02196e4846309a2cdf21eed1126b%7C0%7C0%7C636716880643648074&sdata=t6VMCkR6NYhS%2BJvS%2B4b1dBel4uBgPiutBXqjxTlHnPA%3D&reserved=0
tel:307-632-0398
mailto:jschilling@wyomuni.org
http://www.wyomuni.org/


From: Justin Schilling <jschilling@wyomuni.org>  
Sent: Monday, May 4, 2020 3:53 PM 
Subject: WAM Working to Find Financial Aid for Our Members  
 
Good Afternoon Members,  
We hope this message finds you and your community well. As the full economic impact of the COVID-19 
pandemic starts to come in to focus, and understanding the hardship it will potentially cause, we have 
been very active in working to secure funding for the cities and towns out of Wyoming’s $1.25 billion 
share of the CARES Act funding.  
 
As you know, the guidance set forth by the US Treasury Department provides for very strict rules 
governing use of the funds. (It’s really designed to go to expenses stemming directly from COVID, and is 
strictly prohibited from being used as a replacement for lost revenue.) That said we’re working on 
creative angles to justify getting funds to the cities, towns, and counties. WAM’s Executive Committee 
met with the Executive Committee from the Wyoming County Commissioner’s Association (WCCA) 
several weeks ago to plot a cooperative strategy going into these recent Management Council meetings 
and the forthcoming legislative special sessions. From those discussions, it was agreed upon that we 
would work together for local government funding. 
 
WAM Director Dave Fraser and WCCA Director Jerimiah Rieman were both invited to sit on Governor 
Gordon’s work group to guide the spending and appropriation of the CARES Act funds. Those discussions 
are ongoing, but we have two seats at the table and the Governor is in agreement that local 
governments will need help. As things become clearer, we will keep everyone informed when and if we 
need call to action style help. Right now though, stay in contact with your legislators. Give them your 
honest concerns and forecasts for revenue shortfalls. Illustrate the need. Notes to the congressional 
delegation will be important as well, as congress weighs a forth stimulus that could include direct local 
government funding. Director Fraser has been busy collaborating with his fellow state league and 
association directors on calls put together by the National League of Cities to support this effort on the 
Federal level. It’s starting to build momentum, especially in the house, where Speaker Pelosi has 
signaled support.  
 
If you have any other questions or concerns please let us know, but know we’re working to leverage as 
much of this funding for our members as we can given the strings attached.      
 
Warm regards, 

Justin Schilling 
Member Services Manager 
Wyoming Association of Municipalities 
315 West 27th Street 
Cheyenne, WY 82001 
307-632-0398  
jschilling@wyomuni.org 
www.wyomuni.org 

 

 

https://na01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fmaps.google.com%2F%3Fq%3D315%2BWest%2B27th%2BStreet%2B%250D%250A%2BCheyenne%2C%2BWY%2B82001%2B%250D%250A%2B307%26entry%3Dgmail%26source%3Dg&data=02%7C01%7C%7Ce583be65cef740c2217508d612a1230c%7C3b5d02196e4846309a2cdf21eed1126b%7C0%7C0%7C636716880643648074&sdata=t6VMCkR6NYhS%2BJvS%2B4b1dBel4uBgPiutBXqjxTlHnPA%3D&reserved=0
https://na01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fmaps.google.com%2F%3Fq%3D315%2BWest%2B27th%2BStreet%2B%250D%250A%2BCheyenne%2C%2BWY%2B82001%2B%250D%250A%2B307%26entry%3Dgmail%26source%3Dg&data=02%7C01%7C%7Ce583be65cef740c2217508d612a1230c%7C3b5d02196e4846309a2cdf21eed1126b%7C0%7C0%7C636716880643648074&sdata=t6VMCkR6NYhS%2BJvS%2B4b1dBel4uBgPiutBXqjxTlHnPA%3D&reserved=0
tel:307-632-0398
mailto:jschilling@wyomuni.org
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